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AFFILIATION CHECKLIST
CLUB NAME:

COMPETING SPORTING CLUB

Number of MEMBERS: _______


TEAMS competing in local competitions: ________

( MEMBER LIST completed (Must have a minimum of 10 student financial members)

( RECIPET BOOK of members joining fees sighted by Sport, Recreation & Clubs Officer

( MINUTES of meeting where club executives were elected

( CLUB DETAILS and contacts form completed

( STUDENT GUILD CONSTITUTION completed

( EMAIL sent to all members (including the Sport, Recreation & Clubs Officer) introducing the club and future plans

( COACHES coaching certificate attached

RECREATIONAL SPORTING CLUB

Number of MEMBERS:_______


( MEMBER LIST completed (Must have a minimum of 10 student financial members)

( RECIPET BOOK of members joining fees sighted by Sport, Recreation & Clubs Officer

( MINUTES of meeting where club executives were elected

( CLUB DETAILS and contacts form completed

( STUDENT GUILD CONSTITUTION completed

( EMAIL sent to all members (including the Sport, Recreation & Clubs Officer) introducing the club and future plans

All forms must be completed and delivered to the Sport, Recreation and Clubs Officer by:

3pm Friday 16 March (Full Financial Assistance)

3pm Friday 10 August (Half Financial Assistance)

I confirm that the above checklist has been sighted and is correct. I therefore recommend that the _____________​____________ be affiliated with the Griffith University Gold Coast Student Guild in 2012.

__________________________             __/__/2012

Sport, Rec & Clubs Officer
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Club details

General Club Information

	Club Name
	

	Club Email
	

	Club Website
	


Club Executive Information

	President
	Name
	

	
	Mobile
	

	
	Email
	

	Secretary
	Name
	

	
	Mobile
	

	
	Email
	

	Treasurer
	Name
	

	
	Mobile
	

	
	Email
	

	Other (not compulsory)
	Name
	

	
	Mobile
	

	
	Email
	


Club Coaches Information (if required)

	Coach (Men)
	Name
	

	
	Mobile
	

	
	Email
	

	
	Coaching certificate
	

	Coach (Women)
	Name
	

	
	Mobile
	

	
	Email
	

	
	Coaching certificate
	


CONSTITUTION OF THE GRIFFITH UNIVERSITY GOLD COAST STUDENT GUILD


GUGC _________________________________

                           (CLUB NAME)

1.
PRELIMINARY:

1.1
The name of the club shall be the GUGC __________________________
1.2
In this constitution, unless the contrary intention appears:



“group” means_______________________________ (Club Name)



“Student Guild” means the Griffith University Gold Coast Student Guild.

2.
OBJECTIVES:

The objectives of the group shall be:

A_______________________________________________________________________________________________________________________________________________________________________________________________________
B_______________________________________________________________________________________________________________________________________________________________________________________________________
C______________________________________________________________________________________________________________________________________________________________________________________________________
D_______________________________________________________________________________________________________________________________________________________________________________________________________
For example: “To promote the sport of Tennis on campus.” or “To promote good fellowship among members of this group and between this group and other groups.”

3.
MEMBERSHIP

3.1 Membership shall be open to all interested students of Griffith University Gold Coast and other members as determined by the group, provided that the requirements for affiliation with the Student Guild are satisfied.

3.2 Membership of the GUGC_______________________ (club name) shall be determined annually at the Annual General Meeting and shall, at all times, conform to the minimum requirements of the Student Guild.

3.3 Payment of the appropriate membership fee shall entitle a member to membership for a full academic year, beginning on the day of the commencement of Orientation Week in any year up to the day immediately preceding the commencement of Orientation Week in the subsequent year.

3.4 A financial member at any material time is a member who has paid the membership fee in the current academic year.

3.5 Only those financial members shall be entitled, subject to the lawful procedure of the meeting, to speak or vote upon any motion at any Annual, Special, General or Executive meeting of the group, unless specified elsewhere in this Constitution.

4.
MEMBERSHIP RECORDS
4.1 The Secretary, in conjunction with the Treasurer, shall maintain a current record of members, which must be completed on the MEMBER LIST provided.

4.2 The Secretary shall ensure the MEMBER LIST is available at all Annual, Special, General and Executive Committee meetings of the group and is available for inspection at all reasonable times to the Sport, Recreation & Clubs Officer.

5.
CLUB MANAGEMENT

5.1 Annual, Special and General Meetings, open to all members of the group, are to be the primary decision making bodies of the group. Decisions of a general meeting of the group shall be binding on the Executive Committee.

5.2 The administration and running of the group between such meetings will be the responsibility of the Executive Committee of the group. The Executive Committee shall be able to undertake any business arrangements to raise finance for club activities and equipment.

5.3
The authority to interpret the meaning of the Constitution, and any matter on which the Constitution is silent shall be vested in the Executive Committee, subject to ratification by a general meeting of the group.

6.
ANNUAL GENERAL MEETING
6.1 The Annual General Meeting of the group shall be held in November each year.

6.2 The following business is to be considered at the Annual General Meeting.

· Confirmation of the Minutes of the previous Annual General Meetings

· President’s report, and reports from other Executive Officers if required

· Presentation of the financial statement for the previous financial year

· Election of the Executive Committee

· Determination of the annual membership fees for the following academic year

· General business

7.
GENERAL MEETINGS
7.1
General Meetings of the group may be held as required, but a meeting must be called at least once per semester.

8.
SPECIAL GENERAL MEETINGS
8.1 Special General Meetings may only be called by the Executive Committee or a petition of one-third of the total financial membership of the group, or as required elsewhere in this Constitution.

8.2 Such petition or decision by the Executive Committee shall specify the reasons for such Special General Meeting, and these reasons
shall be advised to members in their meeting notification.

8.3 Business at the Special General Meeting shall be restricted to the business specified in the notification.

9.
EXECUTIVE COMMITTEE

9.1
The activities and operations of the GUGC_____________________ (club name) shall be administered by an Executive Committee comprising by the following honorary office bearers:



President Name: _________________________


Secretary Name: _________________________


Treasurer Name: __________________________

9.2
Any other such office bearers must be determined at a General Meeting by the group.

9.3
The Executive Committee of the club shall meet at least twice per semester, or as frequently as business demands.

9.4
Membership of the Executive may terminate by:

9.4.1
Delivery of a resignation in writing to the club’s secretary, to be effective from that date, or a date specified in the letter of resignation;



9.4.2
Being deemed to have vacated from office, if the member:




(a)  dies




(b)  is no longer a financial member of the club

 (c)  has not attended three consecutive club meetings without tendering an apology.

9.4.3
Being removed from office by a vote of two-thirds majority of members present at a Special General Meeting of the club.  At least five financial members of the club may place a petition in writing requesting the removal from office of an Executive member to the Secretary who shall call a Special General Meeting in accordance with this constitution.  The Executive member concerned shall be given a full and fair opportunity to present his/her case at the Special General Meeting either orally and/or in writing, or through a representative (who must be a club member).

10.
NOTICE OF MEETINGS
11.1 The Secretary shall call meetings of the group on such dates, at such times and in such places convenient to the members.

11.2 The Agenda of Annual General Meetings, Special General Meetings and General Meetings of the group shall be posted on notice boards throughout the campus, on the groups’ website or homepage and emailed to members.

11.3 Required notification of such meetings shall be 7 days for Annual General Meetings, Special Meetings, General Meetings and Executive Meetings.

11.
MEETING PROCEDURE

12.1 The President shall preside as chairperson of every meeting of the group.  In his/her absence, a Chairperson shall be elected by the meeting.

12.2 The President shall maintain order and conduct the meeting in a proper and orderly manner.

12.3 Any matter for resolution shall be decided by a majority of votes of the financial members present, except where specific elsewhere in this Constitution.

12.4 Every financial member present shall be entitled to one vote, and in case of an equality of votes, the Chairperson shall have a second or casting vote.

12.5 Voting shall be by a show of hands, except where specified elsewhere in the constitution.

12.6 Authorised officers of the Student Guild shall be allowed rights of audience and debate at any group meeting.

12.7 The Secretary shall cause full and accurate Minutes of all matter, resolutions and other proceedings of every Meeting to be recorded.  Such Minutes shall be entered into a book to be provided for that purpose, to be open for inspection at all reasonable times by any financial member of the group, or any authorised officer of the Student Guild who previously applies to the Secretary for that inspection.

12.
QUORUM AT MEETINGS
12.1 The quorum at meetings shall be as follows:

Annual General Meetings - 50% of the total financial membership of the club;

General and Special General Meeting - 33% of the total financial membership of the club;

Executive Meetings - the nearest whole number above half the total Executive Committee of the club for the time being.

12.2 If within half an hour from the scheduled time of commencement of any meeting, a quorum is not present, the meeting shall stand adjourned to a time and place determined by the Secretary, of which members shall receive due notice.

13.
ELECTIONS
14.1 Office bearers of the club shall be elected annually at the Annual General Meeting of the club and shall hold office until the completion of the following Annual General Meeting.

14.2 All financial members of the club shall be eligible to nominate for positions and cast one vote for positions in elections.

14.3 All elections shall be presided over by the Secretary, or a returning officer elected by the group for the purpose of conducting elections.

14.4 Nominations for positions on the Executive Committee must be made in writing, and signed by the nominee and a nominator and seconder, who must be members of the group. The deadline for nominations should be determined by the Executive Committee and advertised prior to the Annual General Meeting.

14.5 Voting for all elections shall be by secret ballot.

14.6 Casual vacancies on the Executive Committee shall be filled by a decision of any General Meeting of the club.

14.
FINANCES 

15.1 The income and property of the group shall be applied in promotion of its objects.

15.2 No honorarium shall be granted to any person from the group funds; and no member shall derive any personal pecuniary gain from the property or operations of the group.

15.3 The Treasurer shall keep and maintain proper books and accounts showing correctly the financial affairs of the group.

15.4 The club shall be required to open only one bank account. This bank account must use the club’s affiliated name through the Uni Credit Union.  At least two signatories are required to operate the account.

15.5 All monies shall be banked into the Uni Credit Union by the Treasurer as so as practicable after receipt of them.

15.6 All authorised bills and outlays will be paid by the Treasurer.

15.7 All payments shall be firstly approved and authorised by the Executive or a General Meeting of the group, as determined by the group.

15.8 The financial year of the group shall be 8 months ending at November 30 each year.

15.9 As soon as practicable after the end of each financial year, the Treasurer shall cause to be prepared a Statement of Income and Expenditure for the financial year just ended which shall be presented to the Annual General Meeting of the group for approval.

15.10 The Treasurer shall ensure that, BEFORE the 30 November, all monies owed must be cleared and any CLUB SUBISDY must be applied for from the Student Guild.

15.
ALTERATIONS TO THE CONSTITUTION

16.1 Alterations or amendments to this Constitution shall be made only at Annual or Special General Meetings, duly called in accordance with the procedures of the Constitution, and must be carried by a vote of a two-thirds majority of the financial members present at the meeting.

16.2 Notices of intention to alter or amend the Constitution must be sent to all members at least seven days prior to the date at which the meeting will be held to consider such alterations.

16.3 The Student Guild must ratify any alterations or amendments to the Constitution.

16.
DISSOLUTION OF THE GROUP

16.1
The group shall be dissolved if:

17.1.2 Membership falls below the minimum membership of ten, which is specified by the Student Guild.

17.1.3 The Student Guild deregistered the group under its policy for the affiliation of Clubs and Societies;

17.1.4 A vote to dissolve the group is carried by three-quarters majority present at a General or Special General Meeting of the group called for this purpose, in accordance with the procedures of this Constitution.  If quorum cannot be obtained after two successive meetings called to resolve this issue, the matter shall be referred to the Executive.  The Executive then decide to dissolve the group by a vote of a three-quarters majority present at an Executive meeting called for this purpose, in accordance with the procedures of the Constitution.

17.
DISTRIBUTION OF SURPLUS ASSETS

17.1
In the event of the group being dissolved, any assets and monies of the group shall, after payment of all expenses and liabilities, become the property of the Student Guild.

18.
CERTIFICATION
I certify that this is a true and correct copy of the Constitution of the_____________________ (Club Name) 

as adopted at the Annual/ Special General Meeting of the Club held on the __ / __ /2012 (Date of Meeting).

______________________________________  

President Signature

______________________________________  

Secretary Signature

______________________________________ 

Treasurer Signature

Minutes from Club Meeting
	Club:
	 

	Date:
	 

	Start Time:
	 

	Venue:
	 

	Chairperson:
	 

	Minute Taker:
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	Apologies
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	Position

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 


	Business arising from previous minutes:
	
	
	

	Item
	Discussion and conclusion
	Action to be taken
	Person responsible
	Due Date
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	General Business:
	
	
	

	Item
	Discussion and conclusion
	Action to be taken
	Person responsible
	Due Date
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	Meeting Closed:
	 


