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THE PAVILION POLICY
1. Bookings – Club executives must book through the Sport, Recreation & Clubs Officer.

2. $50 Deposit – This is required in CASH on the day of hire. Full deposit will only be refunded once the checklist has been completed and authorised. It is at the discretion of the Sport, Recreation & Clubs Officer to refund the deposit.

3. Collection/ Return of Key – Only club executives can collect the key from the Student Guild, once he/ she have paid the $50 deposit and signed the policy. Keys are only to be collected and returned through the Student Guild office.
· Day booking - collect after 9am, return before 4pm

· Night booking - collect between 3pm-4pm, return between 9am-10am the next day

· Weekend or Friday night booking - collect between 3pm-4pm, return between 9am-10am Monday

4. Cooking on BBQs – The BBQs are electric, and must be turned on by the key. Clubs must supply their own cooking and cleaning utensils.
5. Cleanliness – The BBQs and Pavilion area must be left clean and tidy. The deposit will be forfeited if this is not adhered to.
CHECKLIST

COLLECTION OF KEY
	CLUB
	

	DETAILS OF USE
	

	TIME/ DATE REQUIRED
	

	NAME OF CLUB EXECUTIVE
	

	POSITION IN CLUB
	

	MOBILE NUMBER
	

	$50 DEPOSIT PAID (RECEIPT)
	   YES  /  NO         (PLEASE CIRCLE)

	KEY (SIGNED FOR)
	   YES  /  NO         (PLEASE CIRCLE)


I, ______________________________________ hereby state that I have read and agreed to the GUGC Student Guild Pavilion Policy. I also agree to take FULL responsibility for the cleanliness of the Pavilion and BBQs during the booking period.

SIGNATURE: __________________________ DATE: ______ / ______ / 20______
AUTHORISED BY: ______________________ SIGNATURE: _________________
