
[image: image1.jpg]Student Guild
Griffith University Gold Coast



GUGC AFFILIATED CLUB

ROOM BOOKING FORM

CLUB NAME____________________________
	DATE REQUIRED:
	
	TIME:
	

	DATE REQUIRED:
	
	TIME:
	

	DATE REQUIRED:
	
	TIME:
	

	DATE REQUIRED:
	
	TIME:
	

	NUMBER ATTENDING:
	
	EVENT/ACTIVITY:
	

	DO YOU REQUIRE A/V*
	Yes / No - please circle your requirements below…
Data/ Video Projector, Microphone/ Lectern, TV/ DVD Player, Laptop Interface

	TYPE OF ROOM
	Seminar Room – Yes / No

OR

Lecture Theatre – min 100 people  - Yes / No

	COST/AMOUNT PAID
	$
	DATE PAID:
	

	NOTES
	

	
	


* Use of the Date/ Video Projector will incur a fee to be paid by the club prior to the room booking being confirmed. Charged are listed below…
	ROOM
	HOURS
	COST
	HOURS
	COST

	Seminar
	Half Day (<4hrs)
	$50
	Full Day (4-8hrs)
	$100

	Lecture Theatre
	Half Day (<4hrs)
	$70
	Full Day (4-8hrs)
	$140


CLUB EXECUTIVE MAKING REQUEST:     

POSITION: ____________________________  NAME: ______________________________
SIGNATURE: __________________________  PHONE: ____________________________
EMAIL: ___________________________________________________________________
FORMS MUST BE COMPLETED AT LEAST 5 DAYS PRIOR TO BOOKING - ROOMS CAN ONLY BE BOOKED FROM 1 FEBRUARY TO 30 NOVEMBER
……………………………………………………………………………………………………………………………………………………………………
	OFFICE USE ONLY

	CLUB
	

	AMOUNT
	$

	DATE PAID
	

	SIGNED
	

	EMAILED BOOKING
	

	CONFIRMED
	



CONDITIONS OF CAMPUS SITE LICENCE

1. Hire Charge:  Payment terms will be advised at the time of booking.  Payment to be made at the front desk of the Student Guild reception before the date of the booking.
2. Alcohol Consumption:  Alcohol may only be sold or supplied from the Site with the consent of the Student Guild and under such terms as agreed by the Student Guild.  You must at all times comply with the Liquor Act 1992 and any other requirements of the Student Guild.

3. Smoking:  Smoking will not be permitted on the Site if it comprises part of or is within 6 metres of a building on the Campus.

4. Early Termination:  The Student Guild may as its option elect to terminate this Licence at any time by giving written notice to you and returning any monies paid to the Student Guild.  If you terminate this Licence, You must do so in writing prior to the commencement of the Term, whereupon the Student Guild will refund to you the Hire Charge.

5. Default:  You are in default under this Licence if you fail to pay the Hire Charge or breach a covenant expressed or implied in this Licence which is to be observed by you.  In the event of a default the Student Guild may by written notice terminate this Licence or may by specifying the particular default require you to remedy the default.

6. Catering:  Catering may be organised by the Student Guild (Gold Coast).  Negotiations for the provision of catering should be made directly with Cater Care Australia.  For smaller functions, outside caterers may be used however it will be mandatory that they comply with the “Food Regulations”, be self sufficient and able to provide all the necessary equipment to comply with the health regulations.  These undertakings will be required in writing.

7. Audiovisual Equipment:  Audiovisual equipment belonging to the University is supplied and maintained by Learning Environment Services.  Hire costs for the use of audio visual equipment will be quoted at the time of booking.  Requests for technical advice on the use of this equipment should be addressed Learning Environment Services.

8. Screening of Films:  It is a requirement of the Classification of Films Act 1991 that the classification of a film must be exhibited prior to the public screening of any film.  Failure to do so can lead to prosecution under the Act.  In addition, the Student Guild reserves the right to decline any request from the group or individual involved to use Student Guild facilities in future.

9. Indemnity:  You must indemnify the Student Guild from and against all actions, claims and losses which the Student Guild may incur arising from:

(a) loss, damage or injury from any cause whatsoever to property or person within the Site caused or contributed to by your neglect or default;

(b) your negligent use or misuse of any water, gas or electricity or other services to the Site or the Campus;

(c) the overflow, leakage or escape of water, fire, gas, electricity or any other harmful agent in or from the Site caused or contributed to by any of your acts or omissions;

(d) your failure to notify the Student Guild of any defect in any of the fire equipment or appurtenances in the Site of which you are aware or ought to be aware;

(e) loss, damage or injury from any cause whatsoever to property or person caused or contributed to by your use of the Site;

(f) any personal injury sustained by any person in or about the Site caused other than through the wilful or negligent act of the University, its servants or agents; or

(g) Your breach of this Licence.

In this clause, 'you' and 'your' includes any employee, agent, contractor or other person claiming through you.  

This indemnity does not apply to any act, matter or thing if it arises out of the negligence or default of the University or its agents.

10. Risk: You occupy and use the Site at your own risk.

11. Increased Consideration for GST:  If the Student Guild makes a supply under this Licence upon which GST is imposed, then the consideration payable or to be provided by you under this Licence is increased by and you must pay to the Student Guild in addition to that consideration an amount equal to the GST payable by the Student Guild in respect of that supply so that the Student Guild is in the same financial position after payment of the GST in respect of that supply as it would have been but for the imposition of GST.  You must pay any amount payable under this clause on the day upon which the Student Guild is obliged to pay GST in respect of the supply or if GST is payable in respect of components of the supply, then on the day upon which the Student Guild is obliged to pay GST in respect of the component of the supply upon which GST is imposed.

12. GST on Insurance:  Any insurance that you are required to obtain under this Licence must be increased to allow for any GST payable upon receipt of an insurance payment so that there is retained, after payment of GST, the amount that would have been received had GST not been payable.

