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STUDENT GUILD VAN POLICY
1. Bookings – Club executives must book through the Sport, Recreation & Clubs Officer.

2. Driver – Must be a club executive and hold a current open manual Queensland drivers licence. (International and interstate licences are NOT accepted)
3. $50 Deposit – This is required in CASH on the day of hire. Full deposit will only be refunded once the van has been returned in original condition with a full tank of petrol. It is at the discretion of the Sport, Recreation & Clubs Officer or other authorised Student Guild staff to refund the deposit.

4. Collection/ Return of Key – Only the driver can collect the key from the Student Guild, once he/ she has paid the $50 deposit and signed the policy. Keys are only to be collected and returned through the Student Guild office.
· Day booking - collect after 9am, return before 4pm

· Night booking - collect between 3pm-4pm, return between 9am-10am the next day

· Weekend or Friday night booking - collect between 3pm-4pm, return between 9am-10am Monday

5. Petrol - DIESEL only is to be used. The driver must return the van with a FULL tank of petrol, with the receipt to prove it has been filled. The driver is also responsible for checking tyre pressure, oil and water while travelling.

6. Security – The van MUST reside in the tenant’s car park at Griffith University at night, unless otherwise organised through the Sport, Recreation & Clubs Officer. The vehicle must be locked at anytime that passengers are not in the vicinity of the vehicle.

7. Breakdowns - Should the vehicle breakdown, RACQ is to be contacted on 131 111. Then contact the Student Guild office on (07) 5552 8724. If it is after hours, please contact the General Manager, Wayne Watt, on 0414 557 273.

8. Fines - Any speeding fines, parking fines or traffic violations will be the responsibility of the driver.

9. Accidents - Should the vehicle be involved in an accident, the driver must report the incident immediately to the Student Guild office, and to the police if required to do so by law. Under NO circumstances should the driver admit liability. The driver must record all details of the incident, including details of the third party involved. Where the vehicle requires towing, contact RACQ on 131 111.

10. Incident Report Form – This must be completed by the driver for damages or Student Guild reception for cleanliness. This report will be submitted to the Student Guild Board to decide whether the driver will be held responsible for repairs or submitted to the General Manager or his/her nominee to decide liability for a cleaning fee.

11. Insurance for Damages – Repairs to the van will incur an excess payable by the driver.
	DRIVERS AGE
	EXCESS

	Under 22 years old
	$1150

	22-25 years old
	$800

	Over 25 with less than 2 years experience
	$800

	Over 25 with more than 2 years experience
	$300


12. Full Costs for Damages – The driver is not covered and will be responsible for the full costs for repairs if the vehicle is:
· Overloaded (over 11 people including driver)
· Involved in racing, speed or hill climbing testing

· Carrying passengers for hire, fare or reward
· Driven by any person who is under the influence of alcohol (over 0.0 alcohol blood level) or drugs.
STUDENT GUILD VAN CHECKLIST

COLLECTION OF VAN
	CLUB
	

	DETAILS OF USE
	

	DATE/S REQUIRED
	

	NAME OF DRIVER
	

	POSITION IN CLUB
	

	LICENCE PHOTOCOPY
	

	LICENCE NUMBER
	

	LICENCE EXPIRY DATE
	

	MOBILE NUMBER
	

	$50 DEPOSIT PAID (RECEIPT)
	YES  /  NO         (PLEASE CIRCLE)

	KEY (SIGNED FOR)
	YES  /  NO         (PLEASE CIRCLE)


I, ______________________________________ hereby state that I have read and agreed to the GUGC Student Guild Van Policy. I also agree to take FULL responsibility for insurance excess and repairs as a result of damage to the vehicle during the period it is borrowed.

SIGNATURE: __________________________ DATE: ______ / ______ / 20______
AUTHORISED BY: ______________________ SIGNATURE: _________________
